Course Fee Surplus Use Approval Form

This form is for colleges requesting approval from the Office of the Senior Vice President and Provost to use course fee surpluses for
instructional purposes outside the original fee justification. Once completed, please send the form to the SVPP Budget and Planning
Team.

Course & Surplus Details

Course Title: | Department: College:

Account/Worktag: Surplus Amount:

Summary of Original Fee Justification:

Pre-Submission Checklist
Please confirm that you have:

Considered reducing the course fee that generated the surplus.

I:l Considered using the surplus to support educational enhancements aligned with the fee’s original intent.

Requested Use of Surplus

Select the type of 'surplus use' being requested (one or both):

Fund costs in courses where fees are not sufficient to cover costs.

e List course(s)/account(s):

¢ For each course identified above for requested surplus funding, please confirm the following:

Considered a future fee increase

Considered other funding sources

Strategic reinvestment in student-focused initiatives

Rationale for Use

Use Description:

Signatures (Name/Signature | Date)

Fiscal Officer: Date:
Associate Dean: Date:
SVPP Approval
Yes No Signature: Date:
Instructions

If selecting “Strategic reinvestment” and the use request has been approved, transfer surplus funds to the respective course fee
PG and department detail DD15641 — Student Course Fee Residual.
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